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PUk Oxon branch chair – Notes for applicants.

The Oxford and District branch of the national Parkinson's UK (PUk) organisation is 

looking for a volunteer to become Chair of a happy, committed and caring branch team, who organise activities and meetings to help people affected by Parkinson's, in and around Oxford.

The branch is one of over 350 local support groups across the UK.  It is a vibrant local branch, with approximately 150 members (people affected by Parkinson's, including carers), and is in a healthy financial situation, having raised over £90k in the last 6 years.

It was first set up in 1998/9, with Alan Wharton as first Chairperson, after he and his wife Pauline recognized that they needed support, but there was nothing local for those diagnosed with Parkinson's, of working age.  Alan handed over the chair to Eric Richens, with Campbell Ferguson taking over in 2003.  Unfortunately, after eight years of sterling service, Campbell now has to resign for personal reasons. 

The branch is therefore seeking a volunteer or nomination, to be elected at the AGM in March 2012 as Chair of the Committee of the branch. Ideally, we would like to appoint somebody as soon as reasonably possible, to run in tandem with Campbell until March 2012.  If this proves to be too tight a timescale, a long-standing committee member, Jem Appleton has agreed to act as Chair, pro tem.

We have tried to show below the current “role” description and person specification, and please note that regional staff of PUk are willing to support the Chair in this role with induction, training, and ongoing help and encouragement, as required.

ROLE DESCRIPTION 

1. To develop, oversee, and keep under review, (with the rest of the Committee), the overall aims of the branch, in line with the primary object -- "the relief of persons suffering from a condition known as Parkinson's disease and allied diseases, and the promotion of research into the causes, prevention and cure of Parkinson's."

2. To be familiar with, and to ensure that the governance and management of the Branch always accords with, the PUk "Branch Manual." A copy of the Branch Rules (a synopsis of the manual) is available on request.

3. To work with and liaise with PUk, and to represent the branch at regional and national meetings of PUk, along with other members of the Committee.

4. To keep abreast of developments in the latest health and social care provision and funding, and the proposed reforms and their potential impact on People with Parkinson’s  (PwPs).  To actively lobby, at all levels, for better local provision for PwP's, including more Parkinson’s Disease Nurse Specialists (PDNS's), and likewise with PUk at the national level.

5. To be a first point of contact, with the Secretary and other Committee members, for enquiries about the branch.

6. To have financial oversight and accountability for the branch, jointly with the Treasurer.

7. To ensure, jointly with the Membership Secretary, that membership records are maintained, and act as the "communications hub" for the branch.

8. To convene (not less than) quarterly Committee meetings, set agendas, chair such meetings, ensure proper minutes are taken, and that appropriate actions are taken.  This, jointly with the Secretary.

9. To convene regular branch meetings, with a wide ranging series of talks, demonstrations, discussions, and social activities, etc to involve as many branch members as possible.  The Outings/Social Secretary, and other members of the Committee, should help in this aspect.

PERSON SPEC

The new Chair should: --

1. be both a manager (particularly of volunteers) and a leader / strategic thinker.

2. be comfortable with, and capable of, operating at a wide range of contact levels, both for lobbying and/or fundraising. Also preferably to have had some experience of public relations, including talking to the media.

3. have experience of modern IT systems, particularly e-mail, and word processing.

4. live in the Oxfordshire area, or if not, then be able to easily drive into Oxfordshire (ie within approximately 25 mile radius from Oxford.

5. And must be a member of PUk, but not an employee.

Although these are not prerequisites, the Chair should ideally have a medical background, and / or have some experience of Parkinson's disease and the various effects and impacts of the disease on PwP’s and their carers. 

Estimated time required. 

Whilst it is difficult to estimate the amount of time required, based on the current experience of the Chair it is likely that about one day per week is probably required, averaged over a year. However, strong support from the Committee members, particularly the Secretary, may reduce this figure.

How to apply?

Please contact Wendy Benson or Helen Old for an informal talk or more details before application. You may also wish to look at the Parkinson's UK website –  www.parkinsons.org.uk 
 If you are interested, then write a brief letter, as soon as possible please, to Mrs Benson at the address below, stating why you are interested in the job, and why you think you are qualified for it, also including a brief CV and at least two references relevant to this job.  Your name will be put on to the "long list", from which a small number of candidates will be asked to come for interview.

Wendy Benson

Committee member, Oxfordshire Branch.

82 High Street, Wheatley, 

Oxfordshire, OX33 1XY.

Tel: 01865 873843

Email: wvb@waitrose.com

Helen Old

Branch and Volunteer Support Officer

Parkinson's UK (home based).

Tel: 0844-225-3674

Email:  hold@ parkinsons.org.uk
Web: www.parkinsons.org.uk 
Thank you for finding and taking the time to read this.  

We look forward to hearing from you.

